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QUICK REFERENCE GUIDE FOR STUDENTS 

Up to three people may have access to any or all of the Student Accounts, Financial Aid, and Academic Records areas.  There may be 

circumstances that a student wishes to grant access to another individual.   

 

From the Student Homepage: 

1. Click on the Account Balance tile. 

2. From the left hand menu, view the Account Balance Due Now, Make a Payment, or view Charges Due.  To make a 

payment, click Make a Payment. 

 
 

3. The Make a Payment process opens. 

 
Note:  Follow the Steps on the screen.  Each Step must be completed before proceeding to the next.  

 

4. Select the Payment Method from the drop down list. In this example, a credit card payment will be selected.   

 

5. After selecting a payment method, click the Confirm button . 
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6. From the list of displayed charges, indicate the payment amount for each outstanding charge, or click the Confirm button to 

pay all charges and proceed to the next step.   

 
 

7. Confirm the payment amount displayed and click the Confirm button. 

 
 

8. The Third Party page will display.  Enter the credit card account number and click Continue.   

 
 

9. Enter the name on card, expiration date, and security code.  Click Continue.   
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10. The Payment Summary will display.  If the information is accurate, click Submit.   

 
 

11. The Payment Result screen will display with Confirmation Details.  After viewing, click the Exit button in the upper left hand 

corner. 

 
 

12. The Account Balance screen will display.   

 
 

13. Click the Home  icon to return to the Student Homepage.   

 


